
Accessing Pay Stubs in Ascentis 

1.) Login to Ascentis Employee Self Service 

Link: www.rightatschool.com/employee-login   

 

 Use your Ascentis username and password to login 

• If you don’t remember your User ID, click the 

“Forgot user ID?” link 

• If you forgot your password, click the “Forgot 

password?” link 

• If you had never logged into Ascentis before, 

follow the “First time user? Sign up here” link 

• If you tried all of the options above and you STILL 

cannot login, please reach out to 

HRadmin@rightatschool.com or submit an Ask 

Here ticket in Paycom                                                    

- **EMAIL AND ASK HERE IS A LAST RESORT ONLY 

 

 

 

2.) Once you are into the system, you’ll be taken to either your Home Page (shown below) or the My Self 

tab: 

 

 

 

 

 

 

2.) Click on My Self at the top of the screen: 

 

 

 

 

 

http://www.rightatschool.com/employee-login
mailto:HRadmin@rightatschool.com


4.) Once here, click on “My Paycheck” or “Pay Stub History,” both highlighted below: 

 

If you clicked “My Paycheck” you will navigate to the “Pay Stub 

History” tab on the left-hand side of the screen and click that button: 

 

 

 

 

 

 

 

5.) On this screen, you’ll see all of your pay stub history, including your check date, the pay period, 

the check amount (test account below) and a PDF button:  

 

 

 

 

 

 

 

 

6.) Once here, click on the PDF button shown on the right-hand side of each check 

 



7.) This will bring up your check stub in a new window:  

8.) In the top right corner of the PDF, you can either click the down arrow (download) or the printer 

(print) shown below: 

 

9.) At this point, you can either SAVE your Pay Stub, or PRINT your pay stub.  

10.) Repeat steps with each pay stub you’d like to SAVE or PRINT. 

 

 

Trouble downloading? You may have a pop-up blocker installed on your device. This is not something 

Payroll, HR, or Right at School IT can assist you with. Please Google how to fix this or contact your 

Manager for additional help. 


