
RAS Wiki
Revamp

The Right At School Library is getting a new
look!
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Why the Revamp?
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Streamline
Communication

Increase
Collaboration

Align with Strategic
Goals

Improve Field & CO
Connection

Simplify Onboarding

Enhance internal communication
by establishing a single,

organized repository for key
documents

Foster transparency &
collaboration amoung teams,

assuring everyone has access to
the same information (role

dependent)

Ensure a smoother onboarding
process for in-field partners,
making it easier for them to

access necessary resources and
intergrate into the team

effectively

Help RAS align activities with
strategic objectives, improving

overall effeciency and
effectiveness

Strengthen the communication
link between field staff and the

CO to ensure seamless
information flow



The NEW and
IMPROVED Wiki
Home Page View
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Example of the
view by role
(Roles will be
Educator, PM,
SPM/AM, RM,
Central Office) 4



How to add your
department’s doc to
the Wiki role page:

Navigate to Submit a Field Resource Link form, use the link from
where your doc “lives” (The Drive, SalesForce, ClickUp, The Wiki, 
paste the link into the section titled “Link to Resource”, fill out the 
rest of the required information, click “Submit”.  EASY PEASY!  
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NOTE:  A form cannot be submitted unless all information is completed!



Navigate to Wiki Revamp “old” Documents on the Google Drive

Click on the folder with your department name

Create a folder on the subject matter of the doc

Save the “old” document in the folder that you created

Now, you may delete the “old” content from the Wiki

We save these documents as guided by our Legal Department in 
case RAS is asked by an outside agency to produce a doc that was
used within a certain time period containing specific information.

Need to remove a doc from
the Wiki?  
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NOw that we saved our “old” docs
in the appropriate folder, we can 
delete the “old” doc from the Wiki
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REMINDER:  We save these documents as guided by our Legal Department in 
case RAS is asked by an outside agency to produce a doc that was
used within a certain time period containing specific information.

Here’s a scribe showing you how to delete content
form the Right At School Wiki:

How To Delete Content From the Right At School Wiki



This allows for the search engine to
easily find what a person types into
the search bar!

Document Description1

Department Name2

System name of where the doc lives5

Volume number of the document4

Date the document was created6

Naming Convention that MUST be used
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IN THIS ORDER!

EXAMPLE:  Family Portal Family FAQS_Learning & Development_LineLeader_V2_Wiki_10/20/24

Search engine optimazation word3



Questions???
Reach out to:

Todd Connell
Training Manager

todd.connell@rightatschool.com
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Jill Anderson
Sr Director of Project Management

jill.anderson@rightatschool.com
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For doing your part in the 
Wiki Revamp!!


