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to Update My Tax Information

Payroll
STEP 1

Log in to the Paycom app.
Navigate to Payroll >
Tax Setup.

STEP 2

On the Tax Setup screen, make
changes to your Federal Filing
Status, Number of Federal
Allowances or Additional
Withholding Amounts as
needed.

EIVI PLUYEES Visit the Help Menu for the most up-to-date version of this guide.
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Tax Setup

Federal Tax Setup

You may have to pay a penalty of v
$500 if both of the following apply:

Complete Form W-4 so that your =
(D employer can withhold the correct

Federal Filing Status

Single

Q Wwithhold
Additional

Amount
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to Update My Tax Information
Payroll

Once all changes are complete,
click "Sign and Update”

Single

Number of Exemptions/Allowances

2

Select the appropriate option to withhold an
additional amount or percentage.

Q Wwithhold
Additional $
Amount

Q withhold
Additional

Percent

® Changes will not be applied unless you
click "SIGN AND UPDATE"
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